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1. Purpose

This document is a user guide to enable new suppliers of the Abu Dhabi Government to complete their
registration in SAP Ariba.

Supplier Registration is performed using the SAP Ariba Supplier Lifecycle and Performance Management
module together with Ariba Network. You must follow the process outlined below to register in the SAP Ariba
system.

2. Supplier Category

Suppliers are categorized based on the location where they provide/intend to provide their goods or services to
Abu Dhabi Government entities and not where they are located.

There are 2 categories of suppliers:
1- Suppliers who provide/intend to provide good or services énsidedthe UAE

2-  Suppliers who provide/intend to provide good or services @®NLY outsided the UAE

Identify the supplier category to which you belong and click the corresponding link to navigate to the registration
process.

Do you have an accountin Do you deliver goods or services only outside How to Register in
ADERP iSupplier Portal? UAE to Abu Dhabi Government entities? SAP Ariba
No No Click here to reqister
No Yes Click here to reqister
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3. Process Overview for Suppliers That Provide Goods or
Services Inside UAE

If you provide/intend to provide goods or services to Abu Dhabi Government entities inside the UAE, you should
follow the process outlined below.

The process is broken into two stages: Supplier Request and Supplier Registration.

Supplier Request Supplier Registration

1. Create 2. Submit 3. Approval of 1. Create Ariba 2. Respond to Supplier 3. Submit Supplier 4. Approval of

Supplier Supplier Supplier Network Registration Registration Supplier
Self-Request Self-Request Request Account Questionnaire Questionnaire Registration

Legend: . Supplier . GPO Supplier Registration

3.1: Supplier Request

Supplier Request

1. Create 2. Submit

Supplier Supplier
Self-Request Self-Request

Legend: . Supplier . GPO Supplier Registration

3.1.1. Create Supplier Self-Request

1 Access the Supplier Self-Request link: http://dofad.supplier.mnl.ariba.com/ad/selfReqistration
URL will be published on the website.

1 Supplier Self-Request Form will appear on the screen. Complete the form.
The fields marked with asterisk (*) are mandatory.

1 Are you already registered in the Abu Dhabi Suppler SeltRequest Form o i
Government Resource Management System (ADERP e s e A T . R
iSupplier Portal)? No

>
» @ N
.

y outside UAE to Abu Dhabi Government Entities
E S ods or services oulside the UAE.

E. Suppliers providing geods o

9 Do you provide goods or services to Abu Dhabi
Government entities ONLY outside the UAE? No
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Gener al I nformati on:

ffCompany Name as per Commercial Registration OR
License: ZEE HOME INC

T Please enter CAPITAL letters and numbers only.
Allowed characters are spaces and , - _

1 Country: United Arab Emirates
T Address: Building Y20, level 7
1 City: Dubai
1 Zip Code: 19126
T User can enter either PO box or zip code
1 State: Dubai
1 Office Telephone Number: +9714313071 1125

i Format: +(Country Code)(Area Code)(Office
Telephone Number)(space)(Extension)

1 Facsimile Number: +9714313071

i Optional field i format: +(Country Code)(Area
Code)(Fax Number)

fCompany Email Address: info@zeehome.com
T Website: www.zeehome.com

T Optional field (website format should be validated)
fBusiness Locations: United Arab Emirates

T Multiple countries are allowed

General Information
*Company Name as per Commercial Registration OR License

ZEE HOME INC
*Company Address
Country
United Arab Emirates
Address
Building Y20, level 7

City
Dubai

Zip Code
19126

State
Dubai

*Office Telephone Number format. +(Country Code)(Ares Code)(Offics

+9714313071 1125

Facsimile Number fomiat +(Countty Gode)(&res Cadt)(Fax Numser)

49714313071
*Company Email Address
info@zechome com

Viebsite
i zeehome com

*Business Locations

Search

United Arab Emirates

United Arab Emirates %

Enter the Supplier Contact information:

1 Fist Name: Roosevelt
T Last Name: Lamb
i Position: CEO
¢ Company position of the supplier contact
1 Office Telephone Number: +97149844672 5442
fMobile Number: 05120
7 Contact Email Address: <placeholder@email.com>

¢ Website format should be validated

Contact Person
*First Name

Roosevelt

*Last Name
Lamb

*Position
CEO

*Office Telephone Number format: +(Country Code)(Area Code)(Office Telephone Number)(space)(Extension)
+97149844672 5442

*Mobile Number form:

uritry Code)(Mobile Number

+971550098111

*Contact Email Address

roosevelt lamb@zeehome.com

Enter the Supplier Commercial License and Tax Information:

fLicense Number: CA0001764819
¢ Only capital letters/numbers are allowed
fUpload copy of the License

1 Does your company have Tax Registration Number?
Yes

Tax Registration Number: 0988821675
¢ Only capital letters/numbers are allowed

fUpload Tax Registration or Valid Justification on
Company letterhead in case of non-applicability

Supplier License and Tax Information
*License Number

CA0001764819
’Up\cau copy of the License

|:| Maximum attachments reached

[HLicense testdocx - 12 77 kb %

*Does your company have Tax Registration Number?
@ Yes

*Tax Registration Number

No

0988821675

’Up\cau Tax Registration Certificate or Valid Justification on Company letterhead in case of non applicability

|:| Maximum attachments reached

[3 VAT_Tax Certificate Testdock - 12.92 kb %
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EntertheSuppl i erés Goods and Services and Additional I nf o
. Goods and Services
1 Select the category of Goods/Service: *Select the category of Goods/Services
¢ Select Level 2 Category only Search  Browse
furniture: Q

Accommodation fumiture (o5 =) %

Additional Information
*Please select the enfities you would like to do business with

Search Browse

id Q

+Add

Department Of Culture and Tourism = Social Care & Minors Affairs Foundation =

*Level 2 Category:

Goods and Services
*Select the category of Goods/Services

earct Browse Level 2

7
D Industrial use papers )

(ol plaaz2l 9 4)

[ Papermaterials (sa.55) P

@ Paver products (<t
2

3.1.2 Submit the Supplier Self- Request

Once all required information is provided, click i Sub mi t 0
Form.

a tright ohtlee SbppliertReqoest

Goods and Services
*Select the category of Goods/Services

Search Browse
furniture:

Accommedation furniture (oS- =&) x

Additional Information
*Please select the entities you would like to do business with

Search Browse

Q

Department Of Culture and Tourism x Social Care & Minors Affairs Foundation x

m

In case of incomplete/incorrect fields, the system will trigger an error and prompt you to populate the
required fields. Once the error is corrected, resubmit the form.
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Upon successful request submission, the following message will be displayed: "Your request for
registration as a supplier with dofad-T is complete."

**dofad-T is the system identifier for Abu Dhabi Government

You may close the browser once this page is displayed as refreshing the browser will result in a new
request form being opened.

Your request for registration as a supplier with dofad-T is complete.

The dofad-T supplier management team will review your request details and make a decision on your request.

Decision will be sent to your email at roosevelt lamb@zeehome.com

Supplier Self-Request Form

Are you already registered in the Abu Dhabi Government
Resource Management System (ADERP iSupplier Portal)
Do you deliver goods or services only outside UAE to Abu
Dhabi Government Entities (This seif-request form is only for
Supphers providing goods or services inside the UAE. Suppliers
providing goods or services outside the UAE should request entities to
submit the request form on their behalf)

General Information

Company Name as per Commercial Registration OR
License

Address

Office Telephone Number format +(Country Code)(Area Code)
(Office Telephone Number)(space)(Extension)

Facsimile Number formst: +(Country Code)(Ares Code)(Fax
Number)

Company Email Address
Website

No

No

ZEE HOME INC

Building Y20, level 7

Dubai
19126 Dubai
United Arab Emirates

+9714313071 1125
+9714313071

info@zeehome.com
www.zeehome.com

Business Locations United Arab Emirates
Contact Person

First Name Roosevelt

Last Name Lamb

Position CEO

Office Telephone Number format: +(Country Code)(Ares Code) +97149844672 5442
(Office Telephone Number)(space)(Extension)

Mobile Number format: +(Country Code)(Mobite Number) +971550098111

Contact Email Address

pplier License and Tax Infor
License Number
Upload copy of the License

Does your company have Tax Registration Number?
Tax Registration Number

Upload Tax Registration Certificate or Valid Justification on
Company letterhead in case of non applicability

Goods and Services
Select the Category of Goods / Services

Additional Information

Please select the Abu Dhabi Govemment Entities you would
like to do business with

roosevelt lamb@zeehome.com

CA0001764819

[ License testdocx - 12.77 kb
Yes
0988821675

[ VAT_Tax Certificate Test.docx - 12.92 kb

Accommodation furniture (£ =)

Department Of Culture and Tourism
Social Care & Minors Affairs Foundation

Print
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A system-generated email will be sent to the primary contact person (provided in the Supplier Contact Information
section) from SAP Ariba to notify you that your Supplier Self-Request Form has been received and is awaiting
review and approval by the Government Procurement Office (GPO) Supplier Registration team.

AA  Ariba Administrator <no-reply@smtp.mn1.ariba.com>
[External] Government of Abu Dhabi - TEST is reviewing your registration request

e

This message is from an EXTERNAL SENDER - be CAUTIOUS, particularly with links and attachments.

Hello ZEE HOME INC,

Government of Abu Dhabi - TEST has receiv: r registration request and will review it for approval.
Their response will be emailed to

If you have any questions, please don't reply to this email but instead contact Government of Abu Dhabi - TEST directly.

This email has been sent to you on behalf of Government of Abu Dhabi - TEST by SAP Ariba.

3.2: Supplier Registration

Supplier Registration

1. Create Ariba 2. Respond to Supplier 3. Submit Supplier
Network Registration Registration
Account Questionnaire Questionnaire

Legend: . Supplier . GPO Supplier Registration

3.2.1. Create an Ariba Network account

Once your Supplier Self- Request Form is approved, SAP Ariba will issue an automatic email to the primary
contact person provided in the Supplier Contact Information section, inviting you to register in Ariba Network.

1 On the registration email,fol | ow t he ACI i ck Heredo | ink
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